
Transfer Company Shares: When ACRA Makes It Effective

Description

For a Singapore private company, a share transfer requires fully paid shares, compliance with
the constitution and a proper instrument of transfer. The transfer takes effect only after ACRA
updates the Electronic Register of Members.

This guide is written for a director or company secretary arranging a private-company share transfer. It
resolves a specific job: classify the transaction, prepare the filing inputs and verify when membership
changes in ACRAâ??s EROM. Start with the branch that matches the facts, then keep the supporting
record until the transaction, visit, filing or safety task is complete.

Choose the branch before acting

Your situation Next move
Existing fully paid shares move to a new
holder

Use the transfer route after constitutional and approval
checks

New shares are created Use the allotment route instead

Existing shares receive a later payment Use the paid-up capital update route

Shares are not fully paid or records conflict Pause and obtain professional advice before filing

Do not combine branches merely because two labels sound similar. The correct branch depends on the
actual person, date, property, product, service or location involved. If one fact is unknown, pause at that
row and verify it instead of carrying an assumption into the rest of the task.

Classify the share event

Allotment, transfer and later payment on existing shares change different records. The current position
is set out by ACRA filing a transfer of shares.
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Write one sentence describing what is economically and legally changing before opening Bizfile. Add
the relevant date, document, amount, location or responsible person to the same record. That makes
the choice reproducible and prevents a broad rule from being applied to the wrong facts.

Check transfer restrictions

ACRA requires the shares to be fully paid and the transfer to comply with the constitution. The
supporting detail is available from ACRA company registers.

Review director approval, pre-emption or other restrictions in the executed constitution and
agreements. Add the relevant date, document, amount, location or responsible person to the same
record. That makes the choice reproducible and prevents a broad rule from being applied to the wrong
facts.

Prepare the instrument

The proper instrument records the transfer of legal title between transferor and transferee.

Check names, identifiers, class, quantity, consideration and execution before submission. Add the
relevant date, document, amount, location or responsible person to the same record. That makes the
choice reproducible and prevents a broad rule from being applied to the wrong facts.

Reconcile stamp duty

Share-transfer stamp duty is a separate tax step and its timing and value basis should be checked with
IRAS.

Keep the stamped instrument or relevant acknowledgement with the corporate file. Add the relevant
date, document, amount, location or responsible person to the same record. That makes the choice
reproducible and prevents a broad rule from being applied to the wrong facts.

Enter each movement accurately

ACRAâ??s guide requires the transferor, transferee, class, currency, number and paid-up capital
details.

Reconcile opening holdings plus transfers to the proposed closing register. Add the relevant date,
document, amount, location or responsible person to the same record. That makes the choice
reproducible and prevents a broad rule from being applied to the wrong facts.

Understand the effective point

ACRA states that the transfer takes effect only after the EROM is updated.
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Do not backdate membership in board papers, distributions or beneficial-owner records. Add the
relevant date, document, amount, location or responsible person to the same record. That makes the
choice reproducible and prevents a broad rule from being applied to the wrong facts.

Run a post-filing comparison

A successful submission message is not the final control.

Compare the updated EROM, register of controllers, certificates and internal cap table, then correct any
discrepancy promptly. Add the relevant date, document, amount, location or responsible person to the
same record. That makes the choice reproducible and prevents a broad rule from being applied to the
wrong facts.

Worked example

If A holds 1,000 fully paid ordinary shares and transfers 250 to B, the proposed closing holdings are A
750 and B 250. That arithmetic does not by itself complete the transfer; the instrument, approvals,
stamp-duty step and EROM update still matter.

The example is a calculation or planning model, not a promise about an individual outcome. Replace
every example input with the live figure, document, route condition or case fact. Keep intermediate
workings, because rounding too early or skipping one stage can produce an answer that looks plausible
but cannot be checked.

Build one usable decision file

Create a short record with four columns: fact, evidence, effect on the decision and next owner. Put the
controlling rule beside the particular fact it governs. A page about the right subject is not enough if it
does not contain the number, deadline, eligibility test or operational detail used in the decision.

Save a dated copy or acknowledgement when the task is time-sensitive. If another person needs to
continue the work, they should be able to see what was checked, what remains uncertain and which
official channel can resolve it. This is especially important where contracts, money, employment, safety
or personal data are involved.

Final check

1. Read the constitution
2. Confirm shares are fully paid
3. Prepare the transfer instrument
4. Complete the stamp-duty step
5. Reconcile class and holdings
6. Submit in Bizfile
7. Verify the updated EROM and related registers
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Share transactions can have legal, tax and beneficial-ownership consequences. ACRA recommends
professional advice when uncertain.

Related LBRD guides

You may also need to use the correct route for new shares. For the next adjacent task, update a later
payment on existing shares.
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