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ACRA Annual Return Extension: Apply Before the Deadline

Description

An ACRA extension of time gives/an/eligible company 60 more days to file its annual return, but
only if the application is made before the'deadline-and approved. ACRA&??s annual-return
extension gives 60 additional days and costs S$200.-The company must still be before its filing
deadline, should apply at least 14 working days early, and cannet use the online route after the
deadline has passed.

For a singapore company officer who knows the annual return will not be ready on time, the immediate
job is to decide whether to seek an extension and submit a supported application before online filing
closes.

Which compliance path applies?

Deadline is more than 14 working days away

Prepare and submit the extension with evidence now.

Deadline is near but not passed

Submit promptly and plan for the risk that processing outlasts the remaining time.
Deadline has passed

The online extension route is unavailable; assess late filing and professional advice.
A prior extension is insufficient

A further extension is possible only on strong grounds and carries another non-refundable fee.

Page 1
Footer Tagline



COMPANY NAME
Address | Phone | Link | Email

An extension of time is an application, not an automatic pause. The company should preserve the
original annual-return deadline, the date the extension request is submitted, the requested period,
supporting reason and the eventual decision. Planning only around the hoped-for new date can leave
the company late if the request is not granted.

The S$200 application fee should be evaluated against the work required and the consequences of late
lodgement, not treated as a substitute for preparing the return. A short delay in one input may justify
targeted escalation; a chronically incomplete close process needs a different governance fix.

Verify the real deadline

The annual-return date depends on company type and financial year end. The controlling details used
here are on ACRA annual-return extension guide.

Read the Bizfile record rather than a shared calendar copied from last year.

Diagnose the blocker

a??Accounts not readya?e is weak without the cause,.ownerjand completion forecast.

Separate audit delay, record gaps, director approval and XBRL preparation.

Apply before expiry
ACRA advises at least 14 working days because processing can take that long or more.

Set the internal approval and payment date ahead of that point.

Support the reason

ACRA lists director and auditor correspondence among relevant evidence.

Use dated letters that explain the delay and expected completion.

Budget the non-refundable fee

The S$200 is not returned if the application is withdrawn, rejected or appealed. The related condition is
explained in ACRA late-lodgement penalties.

Approve the spend only after confirming the correct company and deadline.

Keep filing work moving

An extension is more time, not permission to pause accounts or audit work.
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Maintain a daily closure plan until the return is ready.

Record the outcome

The Bizfile inbox carries the decision and revised date.

Save the acknowledgement, approval and updated compliance calendar together.

How the case works in practice

If a deadline is 10 working days away, waiting for perfect supporting letters increases risk. The officer
should submit the strongest truthful file promptly while continuing the annual-return work, because the
original deadline remains relevant until approval.

Two controls that make the filing reproducible

¢ a blocker diagnosis separating-audit, approval, data and XBRL causes
e a working-day countdown that includes ACRA processing risk and the non-refundable fee

A realistic case file

A company should test eligibility before paying the fee. Confirm that the annual-return deadline has not
passed, the financial year end falls within the stated route and the applicant has authority to transact.
The official guide advises applying at least 14 working days before the deadline because the outcome
can take time. Filing on the last possible day leaves no space to respond to a problem.

The reason for extension should be supported by named facts and documents rather than a generic
statement that accounts are not ready. Identify the unresolved audit item, court or regulatory
dependency, missing overseas information or other circumstance, and show what has already been
done. The application and internal recovery plan should use the same facts.

If the extension is granted, set the new deadline and interim milestones immediately. If it is rejected,
escalate the original deadline and late-lodgement consequences rather than assuming an appeal stops
time. The S$200 fee is non-refundable under the current ACRA guide, so the company should not treat
repeated applications as a low-cost substitute for fixing the close calendar.

Keep the operating detail visible

A group with several companies should not copy one EOT application across every entity. Each
company has its own deadline, financial year end, reason and supporting record. Create a portfolio
view that highlights entities at risk, but submit only entity-specific facts. Board or management reporting
should distinguish an application submitted, an extension granted and an annual return filed. Those are
three separate statuses. A green calendar entry for &??EOT done&?e can be dangerously ambiguous if
the return itself remains outstanding.
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Keep the decision email, receipt and amended calendar together. A later reviewer should not have to
infer whether the 60-day date was requested, granted or merely entered by staff.

Build the annual-return dependency list backwards from the statutory deadline. Name the financial
statements, AGM position, registers, officer confirmations and approvals required for the companya??s
circumstances. Owners should see which dependency is genuinely blocked and which is merely
unassigned.

After a decision, update the compliance calendar and keep the acknowledgement with the return file.
The next annual cycle should record the root cause and the prevention step so an extension request
does not become a recurring operating model.

What to have ready

Confirm the Bizfile deadline

Identify the exact blocker

Gather director and auditor evidence
Apply before the deadline

Pay the S$200 fee

Continue return preparation

Save the outcome and revised date

ACRA decides each application. An extension does not erase other statutory duties, penalties or officer
responsibilities.

Continue the task on LBRD

For an adjacent decision, recheck the underlying annual-return deadline. You can also separate an
extension from changing the financial year end.
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